YOUR NAME
Your Home City, State | Email Address | Phone Number

Today’s Date

Employer's Name
Employer's Title
Company Name
Company Address
City, State, Zip Code

Dear [Hiring Manager’s Name],

I am writing to express my interest in the [Position Title] at [Company Name], as advertised on [Job Board or Website]. I am a recent Associate Degree graduate in [Your Major] from the Community College of Rhode Island (CCRI) and am eager to apply my academic background and hands-on experience to contribute to your team.

During my studies at CCRI, I developed skills in [List 2-3 Relevant Skills aligned with the job description, e.g., project management, digital media production, data analysis] through coursework such as [Course Name] and practical experiences like [Internship, Part-time Job, or Volunteer Work]. These experiences have prepared me to [Describe how you would apply these skills in the job you're applying for].

I am particularly excited about joining [Company Name] because [Mention something you admire about the company, its mission, or its work]. I am confident that my passion for [Industry or Field] and my commitment to learning and growth will make me a valuable addition to your team.

Thank you for considering my application. I would welcome the opportunity to discuss how my background aligns with the needs of your team. Please feel free to contact me at [Your Phone Number] or [Your Email Address]. I look forward to the possibility of contributing to [Company Name].

Sincerely,

Your Name
