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Program Based Review & Assessment Committee 
Agenda / Minutes

	Meeting Date:
	April 6, 2018

	Meeting Start Time: 
	11:00-12:30 p.m.

	Meeting Actual Start Time: 
	11:00am

	Meeting Location:
	KC 2240

	Meeting Secretary : 
	Melanie Soter


Member Attendance
	Committee Member Name
	Department/Seat
	Here
	Notes

	
	
	
Y/N
	


	Jeanne McColl 
Kim Rouillier
	Co-Chairs
	Y
	

	Jeanne McColl, Interim Assistant Dean of Nursing
	VPAA Designee
	Y
	

	
	Academic Program Review Coordinator
	
	

	
	Institutional Planning
	
	

	Courtney Read (Human Services)
	CCRIFA Rep
	Y
	

	Mazin Adam (Art)
	Arts, Humanities, & Soc Sci
	Y
	

	Carol Patnaude (Human Services)
	Arts, Humanities, & Soc Sci
	Y
	

	
	
	
	

	vacant
	Business, Science & Tech
	
	

	Elizabeth Arendt, Chair (Chemistry)
	Business, Science & Tech
	Y
	

	
	
	
	

	Joe Arsenault (FireScience)
	Health & Rehab Sciences
	N
	

	Kim Rouillier (Rehab Health)
	Health & Rehab Sciences
	Y
	

	Melanie Soter
	Library representative
	Y
	

	Lisa Mallozzi 
	Student Affairs
	N
	

	Jude Tomasino
	Enrollment Services
	N
	

	vacant
	Student Representative 
	
	

	vacant
	Student Representative 
	
	

	

	
	
	

	Guests in Attendance
	Title/Department
	
	

	
Wayne Suits
	
Chem Tech Program
	     Y
	





Agenda
	
	Notes on Discussion

	
1. Committee Membership

       
	· Courtney Read has been appointed the CCRIFA representative.
· The committee is seeking a representative from Business, Science & Technology.
· The committee chairs met with Lizzie Pollock, Interim Governance Facilitator. 
· Governance elections were recently held and several people from Arts, Humanities, & Social Sciences were elected to the Program Based Review and Assessment committee, but there is some uncertainty surrounding the process that needs to be clarified.

	2. Share Point Update
	· The committee chairs met with members of the IT department, the VPAA, and SharePoint representatives to discuss how the product can be improved to meet the college’s needs.
· If the product is upgraded, no data will be lost in the process. 
· SharePoint data can be used to generate reports.
· If someone is having difficulty navigating SharePoint, Kim Rouillier and Jeanne McColl are currently the lead SharePoint advisors.
· Information from the 2016-2017 academic year should be entered into SharePoint before January 2019.
· Stipends might be available for SharePoint training. 

	3. APR Review
(Attachment APR Chem Tech)
	·  Wayne Suits provided a detailed overview of the Chemistry Technology APR document.
· Committee members discussed the document and the review process. The comments and recommendations generated during this discussion will be included in the program support letter. 

	4. APR Rubric
	· There are no updates on the rubric. The rubric will be discussed at the next meeting.

	5. APR Cycle
	· This item was not discussed, but will be on the agenda at the next meeting.

	6. Other: APR Process
	· There was discussion about the role of the committee and the importance of providing guidance and training for anyone who is putting together a program review report. 
· The committee voted in favor of adopting a process in which a letter of support will be written for each program that is reviewed. 
· Jeanne McColl will create a draft letter for the Chemistry Technology program and share it with the group at the next meeting.
· Mazin Adam will share a copy of a program support letter written by the committee several years ago. 



Attachments:	APR Minutes 3-2-18
			APR for Chemical Technology
			Academic Program Review Cycle 2-2018
			
			
Meeting End
	Meeting Schedule End:
	12:30pm

	Meeting Adjourned: 
	12:30pm

	Next Meeting Date:
	5/4/2018

	Next Meeting Time:
	11:00-12:30pm

	Next Meeting Location: 
	2240
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